
 

 

 

 

Memo 

To:    All GISD Personnel 

 

From:   Bruce Shores 

 

Date:    September 17, 2013 

 

Subject:  Early Dismissal/Delayed School Day 

 

In case of inclement weather or other unforeseen event, the district may decide to alter its school day.  

When this occurs the following procedures will be followed: 

 

Early Dismissals 

 

1. Efforts will be made to give as much lead time as possible to allow for smooth 

dismissals. 

2. Each campus should be sensitive of the need to contact parents that may not be aware 

of the altered schedule.  Students who express this need should be given the 

opportunity to use the telephone. 

3. Bus drivers are instructed to ensure that students are able to enter their homes before 

leaving them on early emergency dismissal days.  When students cannot be dropped 

off safely, the drivers are instructed to return the student to his/her home campus.  

Therefore, the Principal or someone in an authoritative position should remain at their 

schools until notified on the district radio that their campus buses are clear.  

Principals should make an effort to contact parents and be available for 

communications from the transportation office. 

 

Cancellation or Delayed Starts 

 

1. The decision to delay or dismiss school because of weather or emergencies will be 

made by the Superintendent or designee at the earliest possible time. 

2. Early dismissal or delayed starts will be based on reducing time in the existing 

schedule. (Example: School will start 2 hours late or will let out 3 hours early.) 
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3. The message will be relayed to staff and the public thru School Messenger 

(automated phone system), posted on Facebook,  the Greenville ISD website and by 

the following radio stations, television stations and websites: 

 

Radio Stations 

 

KGVL - 1400 AM  KIKT - 93.5 FM 

KETR - 88.9 FM  KRLD - 1080 AM 

KVIL - 103.7 FM  WBAP - 820 AM 

 

Television Stations 

 

WFAA – Local Channel 8 KXAS- Local Channel 5 

KDFW - Local Channel 4 KTVT- Local Channel 11 

KTXA – Local Channel 21 

 

Websites 

 

http://dfw.cbslocal.com http://www.wfaa.com   

http://www.nbcdfw.com   http://www.myfoxdfw.com  

http://www.wbap.com  http://www.greenvilleisd.com  

 

4. Employees are encouraged to consult one of these media outlets for information on 

the status of school delays or closing.  Local radio stations KGVL - 1400 AM, KIKT 

- 93.5 FM and KETR - 88.9 FM give priority to coverage of Greenville and area 

districts.  In the event of extended loss of power staff and parents should use battery 

powered radios to listen to the radio stations listed above. 

5. Principals/Directors will be called directly and should notify their staff promptly. 

(Use campus/department calling list and/or automated phone system.) 

6. When the decision is made in the morning, principals or someone responsible should 

check the building for students who may have been dropped off without being aware 

of the delay or closing. 

7. On delayed starts, staff members are expected to come in as early as possible to help 

supervise students who arrive early. 

 

Storms/Tornadoes 

 

In the event of a severe storm warning the following procedures should be followed: 

 

1. Students should be held in school buildings, when possible, until the warning is 

discontinued.  Students and staff in portable classrooms should be relocated to the 

main building. 

2. If students are on a bus and a tornado is sighted in the vicinity, students should be 

unloaded at the nearest school and emergency procedures followed. 

3. Communication between drivers and the transportation office will be critical.  Other 

employees with radios should give priority to the transportation department. 
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